APIC — NEW CHAPTER SCHOLARSHIP GUIDELINES

The chapter’s purpose is to improve communication and networking among members and potential
members, enhance educational opportunities at the local level, and provide a forum for advocacy of

local and regional infection control issues. Expenses that enable the chapter to further those purposes
are generally acceptable. Expenses unrelated to these purposes must be defensible for the prudent
management of the chapter.

APIC's tax exempt status may also be jeopardized if funds are used to benefit an individual member or non-
member. However, the chapter board may authorize chapter funds to pay for registration and travel expenses of
a member under the following conditions:

* When that member is representing the chapter
* When attendance at an event is directly related to chapter administration
* When that member has been asked to attend and to report back to the chapter

The overall benefit must be to the organization. For example, a chapter may subsidize the cost of a Chapter
President to attend the APIC Annual Conference, and to attend the Chapter Presidents Meeting while there, as
long as the Chapter President presents a report to the chapter membership of the proceedings of the
Conference and Meeting.
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APIC NEW Chapter Scholarship Guidelines

e The purpose of the scholarship program is to encourage our members to seek out opportunities to
educate themselves in Infection Prevention and Control. In return, we do ask the member to share what
they learned.

= Scholarships may be awarded at the discretion of the board

= The Scholarship money for a given calendar year reflects the current year’s budget, if the scholarship
money exceeds this amount, the board will need to approve additional funding.

= Member must be an active member with Chapter

= |tis the responsibility of the member to initially cover all expenses of the event; this includes registration
and travel arrangements. The chapter will reimburse the member following proof of payment.

= [tis the member’s responsibility to follow the event’s cancellation policy if unable to attend the event.

= The only exception is the State of Wisconsin Seminar. All members receiving scholarships for the state
seminar will have the seminar registration fee paid for by the Chapter Treasurer prior to the event. If the
member is unable to attend the state seminar, he/she needs to notify either the Chapter President or
Treasurer as soon as possible. It will be determined on a case-by-case basis from the Chapter Board if
repayment to the chapter is necessary.

Member Scholarship Requests
= Not to exceed $500.00/calendar year for members
=  Submitted 21 days prior to event

Officer Scholarship Requests

= Not to exceed $700.00/calendar year for current officers (president, president-elect, secretary,
treasurer)

= Not to exceed $600/calendar year for board members (3) and past president

= Additionally, the President, once during his/her term, will be awarded $1000.00 for attendance at the
APIC National Conference

= Additionally, the Treasurer, once during his/her term, will be awarded $500.00 for attendance at the
APIC National Conference

= Submitted 21 days prior to event

Submit completed application to Current Chapter Treasurer
http://www.wisconsinapic.org/NorthEastern.html
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APIC — NEW CHAPTER SCHOLARSHIP APPLICATION FORM

Name: APIC Membership #:
Organization:

Name of Educational Event:

Location: Date:

Note: please submit a copy of brochure for any event except Wisconsin State Seminar or National APIC
Annual Conference

Assistance Requested

O Registration: Travel:
o Room: Other:
Is your employer covering any costs? Yes No

If yes, please provide a detailed explanation of costs:

1 General Scholarship ONLY:
Define how you will/or did contribute to APIC-NEW in one of the following ways:
o Facilitate an interest group or host a chapter meeting at your facility
o Offer to serve in a leadership role on the board
o Participated in previous year’s state conference planning committee

| understand:

e Scholarships are approved on a first come/first served basis, pending board approval. Recommend:
submit 21 days prior to event, not after date of event. Scholarship applications received within 21 days
may not be honored.

e | will provide a brief report of my educational experience to the membership at a chapter
meeting. This is in addition to the criteria in IlI.

e | will receive the money after approval by the board and when | provide proof of payment

e If I have not fulfilled my obligations to the chapter for receiving the scholarship by the end of the
calendar year, | will be issued a 1099 for funds received.

e Applications are to be submitted to Chapter Treasurer

Signature: Date:

APIC NEW Board Use Only:
Date Received: Signature:

Date Approved: Signature:

Receipts provided:  Yes No Date: Date Paid:

Action to fulfill: Date:
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